[Your name]
[Your phone number]
[Your email address]
[Your institution address]
[Date]
[Name of charity director]
[Name of charity organisation]
[Charity phone number]
[Charity email address]
[Charity address]

Re: Request to conduct photovoice research project with [add charity name]
Dear [Charity Director/Community Organiser],
I am [your name], and I am currently engaged in [your role or affiliation] with a focus on [area of research]. My present research uses a creative research method called photovoice.
Photovoice is a participatory arts methodology that empowers participants to drive the research process by visually articulating their experiences through photography. This method involves a collaborative effort where participants discuss the captured images, leading to an exhibition aimed at sparking dialogue and inciting societal change.
I am getting in touch to see whether you could offer guidance on recruiting participants from your membership / people who use your services. For this project, I am seeking approximately 10 participants for [allocated time]: there will be [number of workshops] before the final exhibition. [If you have information on funding, include that here].  
If you need further information, please let me know. I am happy to arrange a phone call or meeting to answer any questions.
Yours sincerely,
[signed]

[Your name]
[Your organisation]
[Any logos]
